FONT and FONT SIZE



Word 5

FONT SIZE

I am the smallest.  

I am a little bigger. 

I am the biggest.

1. Highlight “I am the smallest”

2. In the Font size box on the toolbar type 8

3. Press enter

4. Highlight “I am a little bigger”

5. In the Font size box on the toolbar type 14

6. press enter

7. Highlight “I am the biggest”

8. In the Font size box on the toolbar type 24

FONT


Arial   Courier    Times New Roman

9. Highlight “Arial”

10. Click to open the font pull-down menu on the Formatting toolbar.

11. Click “Arial.”

12. Next highlight “Courier”

13. Click to open the font pull-down menu on the formatting toolbar

14. Click “Courier”

15. Highlight “Times New Roman”

16. Click to open the font pull-down menu on the formatting toolbar

17. Click “Times New Roman”

