Word Skill Lessons

Skill Lesson 1

Teacher Instructions:

1.  Fold this paper on the dotted line and place on top of the keyboard of each student

2.  Help students change the font size to 24.  Show them the Font Size number box on the  

     toolbar.  Have them click on the down arrow to the right of the number, find the 

     number ‘24’ and click on it. Help them find & press Caps Lock key

3.  Tell students to press the “Enter” key 2 times after their name, then after the numbers, 

     then after the alphabet  

4.  Show them the Space Bar and tell them that they need to press it once for every space  

     that they need

5.  Demonstrate the use of the “eraser key” – back space or back arrow – practice typing the numbers, make a mistake, then erase mistake and continue.  Allow students to erase at the end of the class by holding down the backspace key.
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