Word Processing - wp1
Tim used the bold feature to see the main points in his notes.

Italic or underline is acceptable for book titles.

Shakespeare wrote Hamlet and Much Ado About Nothing.

Do you know the difference between principal and principle?

This sentence has bold, italic, and underlined letters.

Use bold, italics, and underlining on the same word sparingly

 Make the above paragraph look like the following paragraph.

Tim used the bold feature to see the main points in his notes.

Italic or underline is acceptable for book titles.

Shakespeare wrote Hamlet and Much Ado about Nothing. Do you know the difference between principal and principle? 

This sentence has bold, italic, and underlined letters. 

Use bold, italics and underling on the same word sparingly

Word Processing - wp2
Tom Casey from Holt Middle School scored 172.  Mary Christensen from Brigham City Junior High scored 179.  Cloe Lon from Orchard Middle School scored 180.  Susan Olsen from Holt Middle School won first place with a score of 198.

Bold the names of people, italicize the names of the schools and underline the scores.

Word Processing - wp3
Get a new shirt on Tuesday at the Clothing Factory.

Get a hair cut on Thursday at Hair Hollow.

Go to soccer game on Monday evening at South Field.

Visit Uncle Jim and Aunt Jean on Sunday.

Pick up Joan and go to the dance at the high school on Friday.

Get movie tickets on Wednesday to see Tom Hanks.

I plan to visit with my aunt on Saturday.

Bold the names of days, italicize the names of the people and underline names of places.  Use Cut/Paste to arrange lines in order by day, starting with Monday.

Word Processing - wp4
Key this line using Times New Roman, red, 14-point font.

Key this line using Arial, blue, 18 point.

Key this line using Comic Sans MS, green, 10 point.

Key this line using Lucinda Sans, yellow, 12 point.

Key this line using Allegro, black, 20 point.

2. Change the font, size and color indicated in the line.

Key this line using Times New Roman, red, 20-point font.
Key this line using Arial, blue, 18 point.

Key this line using Comic Sans MS, green, 17 point.

Key this line using Lucinda Sans, yellow, 12 point.
Key this line using Allegro, black, 20 point.
